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Job Description 

Regional Review Officer 
 

Post Number:     XS116                   

Grade /Scale: 6                      
Weekly Hours:   37                   

Department:    EMSOU Regional Review Team                     

Location Work Base:    Vicinity of junction 27, M1        
Status:        Established                              

Responsible To:          Regional Review Team Manager         

Job Role/Purpose:           To conduct or assist in the review of major, serious and other criminal 
investigations/ enquiries or other incidents to review these against set 
standards or terms of reference. 

 Ensuring that such reviews are conducted with both integrity and 
objectivity to identify investigative opportunities and good practice. 

Health and Safety: To comply with the health and safety policy and its associated 
procedures and co-operate with your manager and the force to 
protect your health and safety and that of other people. To comply 
with the relevant risk assessments for your job role and report 
accidents, incidents and near misses. 

Contacts: Members of the review team, police officers and staff of all ranks and 
grades, forensic science service personnel, other external agencies. 

Equality and Diversity: Actively advance diversity /equality, work towards eliminating 
discrimination, harassment and victimisation and foster good relations 
between all groups of people.  

Person Specification 

Essential Criteria 
A clear definition of the necessary criteria. 

Knowledge/ Education (including qualifications): 
• Qualified to A Level min grade C or equivalent in English Language or have experience 

using English Language to that standard. 

• Be willing to attend and pass an accredited Review Officers Course within 2 years. 

Work Experience: 
• Experience of working in an investigative environment using relevant criminal legislation, 

force and national guidelines 

• Experience in a role which requires managing a high workload and prioritising to meet 
deadlines. 
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Personal/Interpersonal Skills, Aptitudes: 
• Excellent communications skills, able to adjust communication to meet the needs of the 

audience and the ability to work constructively with agencies. 
• Ability to elicit information effectively through questioning and interviewing techniques  
• Have a high level of self-motivation and the ability to work as a member of a team. 

Special Skills: 
• Experience using IT software including Microsoft Office and Outlook. 
• Able to assimilate, summarise and critically review information  
• Good knowledge and understanding of data protection legislation. 

Desirable Criteria 
Where available, elements that contribute to improved / immediate performance in the job. 

Knowledge / Education: 
• Have attended and passed an accredited Review Officers course. 

Work Experience: 
• Experience or trained within investigative interviewing techniques. 
• Experience using the Home Office Large Major Enquiry System - HOLMES. 
• Have an awareness of Forensic opportunities in the investigation of major crime. 

Core Responsibilities/ Accountabilities  

Operational: 
• To assist major case/incident reviews ensuring compliance with relevant legislation and 

National guidelines. 
• Ensure that any prevention opportunities are identified and documented. 
• Ensure that any investigative opportunities are identified and documented. 
• Ensure that good practice is identified. 
• Proactively keep up to date with relevant policy, legislation and guidance concerning 

investigation of major crime as is reasonable. 
Communication: 

• Liaise with Regional Review Manager and other members of the Review Team. 
• Liaise with the Senior Investigating Officer and other enquiry team officers on major 

investigations to facilitate the review process. 
• Maintain close links with the Forensic Science Service, other police forces and outside 

agencies to assist in the reviewing of unresolved cases. 
Administration: 

• Be responsible for providing guidance and support to the region relating to the review of 
major crime investigations and unresolved cases. 

• To identify good practice during the review process and ensure this is documented. 
• To prepare reports for senior officers relating to reviews undertaken. 
• To assist in the maintenance of the Major Crime Investigation Archive. 
• To attend court to give evidence. 

General: 
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• To participate in the force PDR process and take responsibility for identifying your own 
professional and career development needs. 

• Undertake other duties commensurate with the post for the safe and effective 
performance of the job. 

• This role description should develop along with the changing demands of policing 
reflected in Force Objectives and priorities. 

• You will be based at one site but willing to work from any location within the region. 
• Required subject to approval being given work on reviews outside the East Midlands 

Region. 
• To operate all equipment appropriate to the duties of the post in accordance with 

instructions supplied, taking all appropriate care. 
• To safeguard all sensitive information encountered during employment. 
• To keep abreast of developments affecting the Police Service and the duties of the post 

through attending training (either residential or non-residential) and attachments, as 
required. 

Competencies and Values 

The competency and values framework set out nationally recognised behaviours. 
The framework has 6 Competencies – each competency can be split into 3 levels to fit around 
policing and non-policing roles see here: Competency and Values framework     

      We analyse critically 
      We are innovative and open-minded 
      We are emotionally aware 
      We take ownership 
      We collaborate 
      We support and inspire 
All competencies are underpinned by 3 Values that should underpin everything that we do: 

Respect and Empathy  
Courage 

      Public Service 

Other 
Security Check Levels refer to vetting for the specific levels that relate to this job role:  

• Management Vetting (MV)     
• Security Check (SC)   

  
 
 
  
 

 

https://www.college.police.uk/career-learning/competency-and-values-framework

