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Job Description 

Deputy Safeguarding Partnership Manager 
 

Post Number:                 HH365     
Grade /Scale:                  8   
Weekly Hours:                37  
Department:                    Safeguarding Hub 
Location Work Base:     Wigston Police Station  
Status:                             Established     
Responsible To:             Safeguarding Partnership Manager  
Responsible For:            1 x DS, 3 x Team Leaders  
Job Role/Purpose:          The Deputy Safeguarding Partnership Manager supports the 
 Safeguarding Partnership Manager with performance and 

strategic direction of the Child and Adult Referral Teams within 
the Safeguarding Hub. This role supports the Partnership 
Manager to ensure safeguarding practices across both 
children’s and adults’ services are compliant with legislative 
requirements, aligned with best practice, and delivered through 
multi-agency collaboration. 

 The postholder provides delegated representation at the 
Safeguarding Boards for Adults and Children across 
Leicestershire and Rutland, supporting strategic leadership 
between the police and partner agencies. They will support with 
the identification and management of vulnerability and 
associated risks to children, young people, and adults, and with 
the implementation of strategies to reduce those risks and 
prevent repeat victimisation. 

Health and Safety: To comply with the health and safety policy and its associated 
procedures and co-operate with your manager and the force to 
protect your health and safety and that of other people. To 
comply with the relevant risk assessments for your job role and 
report accidents, incidents and near misses. 

Contacts: Chairs of the Safeguarding Children and Adults Boards, Local 
 Authorities, Police Chief Officer Team, Executives, Officers and 

Clinicians from the Office of Police and Crime Commissioner 
(OPCC) Leicester, Directorate Heads and Senior Strategic 
Leads within partnership agencies, Leicestershire Police, LPT, 
NHS England, ICB, Healthcare providers (mental health, 
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domestic abuse, primary, community and Social Care), third 
sector organisations, nationwide Police Forces, OFSTED, CQC 
and HMICFRS. 

Equality and Diversity: Actively advance diversity /equality, work towards eliminating 
discrimination, harassment and victimisation and foster good 
relations between all groups of people.  

 
Person Specification 

Knowledge, Skills & Abilities 

Essential Criteria 

Knowledge/ Education: 
• To hold a degree or equivalent qualification and/or have experience of working at 

that level 

• To understand statutory safeguarding responsibilities for children and adults, 
including the Care Act 2014, Children Act 1989/2004, Human Rights Act 1998, 
and Data Protection legislation 

• To have an understanding of the aims and objectives of partner organisations, 
and the ability to align collaborative efforts accordingly 

Work Experience: 
• Experience in partnership development and multi-agency collaboration 

• Experience of successfully managing projects and / or teams with multiple 
workstreams 

• In-depth understanding of safeguarding pathways and services across agencies 

• Experience of implementing successful initiatives and/or services in collaboration 
with external partner agencies 

Personal/Interpersonal Skills, Aptitudes: 
• Experience of effective leadership within a public service environment by 

managing performance and maintaining both individual and collective workloads 
through strategic planning and prioritisation to achieve measurable outcomes 

• To have detailed working knowledge of IT software including Microsoft Word, 
Excel and Power Point 

Special Skills: 
• Hold a full driving licence and have use of own vehicle for work purposes 

*Reasonable Adjustments may be made under the Equality Act 2010 

Desirable Criteria 

Knowledge / Education: 
• To have successfully completed a recognised management qualification or have 
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equivalent experience 
Work Experience: 

• Have experience of safeguarding aims, strategies and procedures across the 
Leicester, Leicestershire and Rutland Local Authorities, the Leicestershire 
Partnership Trust, University Hospitals Leicester and the Police 

• To have experience of representing an organisation in a multi-agency/similar 
working environment 

• Experience of successfully operating in a policing environment 
Special Skills: 

• To have an understanding of commissioning processes across partner agencies 

• To have experience of compiling reports at board level and challenging to ensure 
the needs of the organisation are represented 

 

Core Responsibilities/ Accountabilities  

Operational: 
• Support the daily operation of the Safeguarding Hub, with responsibility and 

oversight of key safeguarding workflows and responsibilities including Domestic 
Violence Disclosure Scheme (DVDS), Multi Agency Risk Assessment Conference 
(MARAC), Domestic Abuse Stalking and Honour Based Violence (DASH), Public 
Protection Notices (PPNs), child exploitation, child protection conference process 
and adult and child strategy meetings.  

• To consider Policing demands regarding safeguarding and identify and develop 
leaner and more efficient ways to deliver a good quality service, ensuring 
commission, funding and contracting arrangements reflect any changes. 

• Support the leadership of Safeguarding demand for the force, proactively 
managing and problem-solving repeat callers/demand users within the force, 
linking in with Contact Management Department (CMD), Neighbourhood Policing 
Areas (NPAs) and partner agencies. 

• Lead, write and review relevant Safeguarding policies. 

• To attend regional/national multi-agency meetings as the Safeguarding 
Partnership Manager’s delegate. 

• Take responsibility for leading and coordinating multi-agency safeguarding efforts 
in response to critical incidents, ensuring alignment with the police role and 
objectives, liaising with stakeholders within the organisation and externally, and 
meeting the safeguarding requirements and expectations of partner agencies. 

• To hold strategic and operational responsibility for ensuring the police force’s full 
compliance with the national requirements of Operation Encompass, and similar 
portfolios. 

Management/Leadership: 
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• To lead and support the Safeguarding Hub’s first-line management team. 

• To support the delivery of effective governance arrangements between the Force 
and partner agencies. 

• To lead and coordinate audit activity that informs and strengthens multi-agency 
safeguarding strategies and partnership discussions. 

• Contribute to the review and development of existing information management 
systems and contribute to the development of an integrated approach to, service 
or project management. 

Communication: 
• Present information and issues, explaining highly complex issues, to a wide range 

of internal and external stakeholders. 

• Develop, maintain and assure senior strategic relationships with partner agencies 
to Leicestershire Police to assure good working practices internally and 
externally. 

• To organise, plan and chair strategy discussions between multi-agency partners 
and internal police teams. 

Administration: 
• Support the strategic planning of Safeguarding priorities and projects, identifying 

interdependencies across projects/functions, potential impacts on partners, 
resource requirements and building in contingency and adjustments. 

• Plan over short, medium and long-term timeframes and adjust plans and resource 
requirements accordingly. 

General: 
• Undertake such other duties commensurate with the post as may be required for 

the safe and effective performance of the job. 

• This role description should develop along with the changing demands of policing 
reflected in Force Objectives and priorities. 

• Be flexible in terms of working location and be prepared to work temporarily at 
other locations within the Force area, undertaking a similar role. 

 

Competencies and Values 
The competency and values framework set out nationally recognised behaviours. 
The framework has 6 Competencies – each competency can be split into 3 levels to fit 
around policing and non-policing roles see here: Competency and Values framework     

      We analyse critically 
      We are innovative and open-minded 
      We are emotionally aware 
      We take ownership 
      We collaborate 
      We support and inspire 

https://www.college.police.uk/career-learning/competency-and-values-framework
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All competencies are underpinned by 3 Values that should underpin everything that we 
do: 

Respect and Empathy  
Courage 

      Public Service 
  
 
Other 

Security Check Levels refer to vetting for the specific levels that relate to this job 
role:  
Recruitment Vetting (RV)         
Car User:  
Casual Allowance  

  
 
 
  
 

 


