
  

 
 
 
 
Role title: Occupational Health & Wellbeing Screening Advisor 

Grade / SCP: Grade H 

Hours / Shift Pattern: 30 hours per week 

Department or Division: Occupational Health & Wellbeing Department 

Location:  Derbyshire Constabulary Headquarters 

Post reports to: Senior Occupational Health & Wellbeing Advisor 

Suitable for job share or part-time: Part time role 

Other considerations (e.g. Travel): 

All successful candidates will be required to submit 
themselves for drug testing in line with the force’s drug policy. 
Due to the nature of the security checks required you must 
have 5 years continuous residency in the UK. 

Date last reviewed: Nov 2025 

Version: 3 

 
 

PURPOSE AND DESCRIPTION OF JOB ROLE:  

Deliver a high-quality occupational health service to Derbyshire Constabulary, including health screening, 
workplace health surveillance, and initiatives that promote employee health and wellbeing. 
Providing occupational health support to ensure a safe, healthy and productive workforce ensuring 
compliance with statutory requirements relating to occupational health. 

 

SPECIFIC ROLES AND RESPONSIBILITIES:  

• Undertake pre-placement health assessments required for specific roles, undertake health 
surveillance tests including spirometry and audiometry and undertake fitness for task medical 
assessments. 

• Deliver efficient health and wellbeing assessments and produce and deliver regular health 
promotion materials (paper and electronic). 

• Provide professional and appropriate health advice.  
• Set up clinics, validate/calibrate and maintain the equipment following any cleaning regimes. 
• Order and maintain the stock levels of clinical supplies/consumables and safely store and 

administer vaccines that are required for operational purposes. 
• Offer appropriate management/advice following needle stick/human bite injuries. Obtain venous 

blood samples.  
• Work with minimal supervision, using training and professional judgement to interpret results and 

seeking advice. 

JOB DESCRIPTION 
 



  

• Ensure that a confidential system of employee records is maintained. 
• Assist other clinicians within the Occupational Health and Wellbeing department  

 

SKILLS AND EXPERIENCE REQUIRED:  

Essential: 
• Registered nurse (adult branch/RGN) with current level one NMC registration 

• Experience working in an Occupational Health role and relevant experience in a clinical setting 

• Knowledge of health surveillance and fitness for work assessments, including venepuncture, 
audiometry, and spirometry 

• Experience of managing vaccination storage and administration, anaphylaxis, and basic 
life support 

• Ability to communicate confidently and effectively at all levels, maintaining good working 
relationships with a diverse range of people 

• Able to make and support routine decisions using initiative and judgement through the 
analysis of medical information and testing data 

• Able to work with high levels of accuracy 

• Have excellent IT skills including use of Microsoft Office 365 products, databases 
and occupational health software packages, data analysis and reporting 

• Understand the General Data Protection Regulations (GDPR), Data Protection Act and all 
legislation in relation to medical confidentiality including storage, access and transfer of 
medical records and medical consent 

• Experience of organising and leading the delivery of health & wellbeing initiatives 
e.g. presentations, health, and wellbeing days 

• Hold a full UK driving licence and own vehicle for work purposes; able to travel and work 
throughout Derbyshire. 

Desirable: 
• Experience of working in an occupational health department within policing 

 

 
 


