
  

 
 
 
 
Role title: Occupational Health and Wellbeing Advisor 

Grade / SCP: K 

Hours / Shift Pattern: 29.6 hours per week 

Department or Division: Occupational Health and Wellbeing 

Location:  Derbyshire Constabulary HQ, Ripley 

Post reports to: Senior Occupational Health and Wellbeing Advisor 

Suitable for job share or part-time: No 

Other considerations (e.g. Travel): 

All successful applicants will be required to submit themselves 
for drug testing in line with the Force’s Drug Policy. 
Due to the nature of the security checks, you are required to 
have 5 years continuous residency in the UK. 

Date last reviewed: Nov 2025 

Version: 3 

 
 

PURPOSE AND DESCRIPTION OF JOB ROLE:  

Working with the Senior Occupational Health and Wellbeing Advisor you’ll deliver and evolve a forward-
thinking occupational health service. You’ll actively champion wellbeing to optimise attendance and 
empower our people to thrive.  
You’ll contribute to a culture where wellbeing and high performance are aligned, working directly with the 
force’s strategic objectives. 

 

SPECIFIC ROLES AND RESPONSIBILITIES:  

• Undertake case management and produce management reports, assessing and authorising the 
provision of recuperative duties, including adjustments and return to work programmes, monitoring, and 
adaptation. 

• You will provide advice, guidance and support to staff, managers, and HR on managing sickness 
absence, rehabilitation, workplace adjustments, restrictions, and proactive measures to support health 
and wellbeing following relevant policies and procedures and good practice. 

• Participate in a range of case conferences, providing health/medical advice to assist in the decision-
making process. 

• Support the set-up of a Wellness Clinic and undertake the validation/calibration and maintenance of the 
equipment following any cleaning regimes. 

• Conduct workplace and risk assessments, identify appropriate solutions/advice to alleviate problems, 
and recommend any changes needed. Promoting an awareness of duty of care in relation to safe 

JOB DESCRIPTION 
 



  

working practices and other occupational health and wellbeing matters. 
• Provide advice, guidance and support to supervisors on matters affecting staff health and wellbeing with 

the aim of improving staff attendance and preventing absence. 
• Liaising with primary health carers relating to medical assessments of capability (including the Equality 

Act and W.T.R), current health status and make referrals to external agencies. 
• Undertake pre-employment medical screening by examining Health/Medical Questionnaires, questioning 

applicants and/or requesting additional information before assessing their suitability for employment. 
Devising, implement and operate a health screening/surveillance programme for staff in post. 

• Carry out research into areas of high levels of absence/health problems and recommends courses of 
action to reduce/eliminate the problems. 

• Assess and interpret results from audio-metric and vision tests for applicants and existing staff in at risk 
groups, e.g. Firearms, Roads Policing, Command Centre etc.  

• Organise and carry out periodic health checks on staff in ‘at risk’ groups and monitor deviation from 
health norm standards of hygiene and control of infectious diseases. 

• Promotes the service of occupational health and wellbeing in all dealings with staff and managers 
including induction courses. Provides health education and presentations, training and input into 
training courses on all aspects of occupational health and wellbeing. 

• Ability to travel on an individual basis with equipment within the Derbyshire. 
• Undertake such other duties commensurate with the post as may be required for the safe and effective 

performance of the job. 

 

SKILLS AND EXPERIENCE REQUIRED:  

Essential: 
• Registered Nurse (Nursing and Midwifery Council) and hold a postgraduate diploma or an 

undergraduate degree in Occupational Health, NMC level 3 (or relevant equivalent qualification) 
• Experience working as an Occupational Health and Wellbeing Advisor; providing Occupational Health 

and Wellbeing advice and guidance to supervisors, senior managers and key stakeholders 
• Knowledge of health surveillance and fitness for work assessments; particularly venepuncture, 

audiometry and spirometry 
• Experience of vaccination storage and administration, anaphylaxis and basic life support 
• Experience of successfully implementing Occupational Health and Wellbeing projects 
• Ability to make routine decisions using initiative and judgement through the analysis of medical 

information and testing data; working with minimal supervision  
• Ability to develop and maintain excellent communication with staff, communicating confidently and 

effectively and maintaining good working relationships with a diverse range of people 
• Understand the General Data Protection Regulations (GDPR), Data Protection Act and all legislation 

in relation to medical confidentiality including storage, access and transfer of medical records and 
medical consent. 

• Experience of research and analysis of information 
• Excellent IT skills, able to use Microsoft Office 365 products, databases and occupational health 

software packages, data analysis and reporting 
• Hold a full driver’s licence, have use of own vehicle for work purposes and be prepared to travel and 

work throughout Derbyshire* 

Desirable: 



  

• Evidence of Continuing Professional Development 
• Case Management Certificate 
• Experience of chairing meetings 
• Experience of consulting and negotiating with staff associations 
*Reasonable adjustments considered under the Equality Act 2010 

 

 
 


