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JOB DESCRIPTION 

Intelligence Researcher 

 

Post Number:  GI054 

Grade:    4 - £21,135-£23,406 (SCP 14-17) pending a 2.1% pay award 

Weekly Hours:  37 

Location Work Base: Force Headquarters 

Department:   Force Intelligence Bureau  

Status:    Established 

Responsible To:   Senior Intelligence Analyst 

Job Role /Purpose: To undertake and assist with research projects (including audits). To 
provide relevant and accurate information to assist and enable the 
analytical process to take place effectively, which will inform and 
influence decisions allowing the effective deployment of operational 
resources. 

Contacts: Officers of the Force and of other Forces; support staff in 
Departments and Areas, professional organisations. 

Health and Safety:           To comply with the health and safety policy and its associated    
                                               procedures and co-operate with your manager and the force to   
                                               protect your health and safety and that of other people. To comply  

with the relevant risk assessments for your job role and report                                              
accidents, incidents and near misses. 

Equality and Diversity:  Actively advance diversity /equality, work towards eliminating 
discrimination, harassment and victimisation and foster good 
relations between all groups of people 

 

PERSON SPECIFICATION  

KNOWLEDGE, SKILLS & ABILITIES 

ESSENTIAL CRITERIA 
A clear definition of the necessary criteria. 
 

Knowledge/Education (including qualifications): 
 

• To be educated to a minimum of GCSE Grade C/4, or equivalent, in Mathematics and 
English Language, or to have significant experience in a role requiring a similar level of skills. 

 

Work Experience: 
 

• Experience of data collection or proven research skills in a statistical or information based 
environment. 
 

Personal / Interpersonal Skills, Aptitudes: 
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• To be able to demonstrate good communication skills both orally and in writing. 
 

• To be able to demonstrate good report writing skills. 
 

• Ability to plan and prioritise individual workload. 
 

• To have experience of Windows environment and use of Microsoft Office packages eg. 
Word, Excel. 
 

Special Skills: 
 

• Ability to demonstrate respect for other people’s views and to respect race and diversity. 
 
* Reasonable adjustments will be considered under the Equalities Act 2010. 

 

DESIRABLE CRITERIA 
Where available, elements that contribute to improved / immediate performance in the job. 
 

Knowledge/Education (including qualifications): 
 

• To be educated to A level standard or equivalent in a subject involving research methods OR 
equivalent work experience working to that level in a research environment applying research 
methods. 

 

Work Experience: 
 

• Ability to carry out research to identify relevant facts that are not immediately available. 
 

Personal/Interpersonal Skills, Aptitudes: 
 

• Able to quickly learn to use new computer software packages. 
 

• Able to follow set guidelines and procedures. 
 
* Reasonable adjustments will be considered under the Equalities Act 2010. 

 

CORE RESPONSIBILITIES/ ACCOUNTABILITIES  
 

Operational: 
 

• To assist in the collection of the Forces organisational, operational, criminal & 
administrative information and intelligence using appropriate research and data collection 
techniques. 

 

• To collect, audit, prepare and present both qualitative and quantitative data, including 
statistics, using computer statistical presentation packages where appropriate. 

 

• To assist Analysts, Senior Analysts and other colleagues in the preparation and 
presentation of research reports. 

 

Communication: 
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• To liaise with internal and external customers at a similar level/grade. 
 

• To present the results of research products to colleagues as required, including the 
submission of written reports. 

 

• To maintain confidentiality and discretion in the conduct of research undertaken. 
 

Administration: 
 

• To prepare and present, where necessary, reports, evaluations and research work 
carried out. 

 

• To interrogate Police held and external computer systems to conduct research. 
 

General: 
 

• Actively promote equality of opportunity, work towards eliminating discrimination and 
promote good relations between all groups of people. 

 

• Undertake such other duties commensurate with the post as may be required for the safe 
and effective performance of the job. 

 

• This role description should develop along with the changing demands of policing 
reflected in Force Objectives and priorities. 

 

• Be flexible in terms of working location and be prepared to work temporarily at other 
locations within the Force area, undertaking a similar role. 

 
* Reasonable adjustments will be considered under the Equalities Act 2010. 

  
   

Personal Values / Competencies 

The competency and values framework sets out nationally recognised behaviours. 
 
The framework has 6 Competencies – each competency can be split into 3 levels to fit around 
policing and non-policing roles see here :   Competency and Values framework  
       
      We analyse critically 
      We are innovative and open-minded 
      We are emotionally aware 
      We take ownership 
      We are collaborative 
      We deliver, support and inspire 
 
All competencies are underpinned by 4 Values that should underpin everything that we do : 

 
Integrity 
Impartiality  
Transparency 
Public Service 
 
 

http://www.college.police.uk/What-we-do/Development/competency-and-values-framework/Pages/Competency-and-Values-framework.aspx
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OTHER 

Security Check Levels refer to vetting for the specific levels that relate to this job role:  

1) Management Vetting (MV)        

2) Security Check (SC) 

3) Candidates MUST have 5 years continuous residency in the UK. 

 


